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Mynununansnoe 6romkeTHoe obmeobpasoBaTebHOE yUpeKIeHHE «Yepku-
I'puminnckas o6meo6pazoBarenbnas mKoa Bynuckoro MynnuunansHoro paiiona
Pecny6imkn TaTaperan»

PacemoTpeno u npunsto
Ha IeIarori4eckOM COBETe
IIpotokon Ne 1 ot 22 aBrycra 2025 rozxa

CoryacoBano
TpezgeiaTelsb npopkoMa

INOJIO’KEHHUE
0 MopsAKe ydera OubamoreyHoro Goxaa
MYyHHIMNATEHOTO 0F0KETHOTO 0611e06Pa30BATENLHONO YUPEK ACHHS
«Yepku-I'puimunckas ocHOBHas 00wmebpasoBarenbHas mkona ByuHckoro

MyHHIMIATBHOTO paiioHa Pecrry6muku Tarapcramy»
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1. OO0ime mo10KeHuA

1.1. Hacrosmwmii [Topsaok ydera Oumbmuoreunoro donaa mkonbl (manee - Ilopsmok yuera)
yCTaHABIIMBAET MpaBuia ydera OubmuoreyHoro GoHma ydeOHOM TUTEpaTyphl U OCYIIECTBISCTCS B
COOTBETCTBHH C JICUCTBYIOIIUM 3aKOoHOAaTeIbcTBOM PD 1 PT.

1.2. bubnuoreunsii (oHA y4eOHOUW NUTEPATyphl YUHUTHIBACTCS W XPAHHUTCS OTACIBHO OT
OCHOBHOT0 OMOIMOTEYHOTO (hOHAa OMOTUOTEKH IITKOJIBI.

1.3.  Vuer OubnmoreyHoro (oHAAa OTpakaeT IMOCTyIJIeHWe B (QOHI, BBIObITHE U3 (oHAA,
BEJIMUMHY Bcero (hOHAA U CIIy>KUT OCHOBOM JiIsl 0OecrieueHus: COXpaHHOCTH (DOHAA U KOHTPOJIA 32
HAJTMYUEM U JIBIDKEHUEM (OHTA.

1.4, VYuyer 6ubmmoreyHoro (oHja y4eOHON JTUTEpaTyphl OCYIIECTBISAETCS NTOKyMeHTaMu: "KHura
cymmapHoro yuera" (manee - KCVY), "Kaproreka yuera ydeOHOU nmreparypbl”, « IEKTpOHHAs
KapTOTEKa yYeOHUKOBY, JJIEKTPOHHBIM (DOHI0M yueOHOM iuTeparypsl (nanee - DD VYII).

1.5. Vuer 6ubanoreunoro Qonma yueOHOH JIUTEpaTyphl OCYIIECTBIsACTCS AOKyMeHTamu: "Kuaura
cymMmapHoro ydera" (manee - KCY), "Terpanp yuera uzjaHuii BpEMEHHOT'O XpaHEHMs!", THBEHTapHbIE
KHUTH.

1.6. VYwuery momiexar Bce BUIBI JIUTEPATYPbI, BKITFOYCHHBIC B OHOIMOTEUHBIN (DOH]T.

2. Douj yyeOHOI JIMTEPATYPBI

2.1. Yuer onaga yueoHoii 1uTepaTypsbl

2.1.1. K dounny yueOHOI TUTEpaTyphl OTHOCSITCSL:

BCE YUEOHUKU;

yueOHbIe TOCOOHS;

MaTeMaTHYeCKUe TaOIHIIBL;

- COOpHMKH yIpa)KHEHUH U 3a1a4;

NPaKTHKYMBI;

- KHUTY 715 YTEHNS,

XPECTOMATHH.

2.1.2. Vuer 6ubnmoreyHoro (QoHIa IOHKEH CIOCOOCTBOBATH WX COXPAHHOCTH, MPaBUILHOMY
(GOpMHpPOBaHHIO M IEJEBOMY WCIONB30BaHUIO. Bce omepamuu 1O ydeTy MNpPOU3BOMASATCS
O6ubnuoTrekapeM, CTOMMOCTHBI ydeT BeneTcss Oyxranrepueil YrmpaBieHUss 00pa3oBaHHUs
HcnonanTtensHOro komurera bynHckoro MyHunmnansHoro paiiona PT.

2.1.3. VYuer yuebHukoB ocymectsisiercs B KCY, kotopas BeeTcs B Tpex 4acTsX:

1-s1 vacte. [locrymnenne B ¢donn. Ilocie momydeHus: y4eOHHMKOB 3alMCHIBACTCS 00IIee
KOJINYECTBO U CTOMMOCTb, C 0Os3aTeNbHBIM yKa3aHHEM HOMEpa M JaThl CONPOBOAMTEIHHOTO
nokymenTta. Homep 3anucu exxerogno HaunHaetcs ¢ Ne 1 1 uiet mo mopsiAKy MOCTYIUICHUH.

2-51 yacTb. BbIObITHE U3 (DOHIIA. 3aUCHIBAIOTCSI HOMEPA aKTOB Ha CIUCAHHUE YYEOHUKOB C
yYKa3aHUEM JIaThl YTBEPKIEHHS aKTa M OOIIEro KOJMYECTBAa CIMCAHHBIX YYEOHHMKOB Ha OOMIYIO
cymmy. Hymeparnus 3anuceit 0 BBIOBIBIINX M3AaHUAX U3 TOJla B TO/ MPOI0JKAETCS.

3-s gacte. Mrorm ydera nBmwkeHHus (OHIOB. 3alMCBHIBAIOTCS WTOTH JBWXECHHS (OHIA
y4eOHUKOB: 00lee KOJIMYECTBO MOCTYNHUBIIMX YYEOHHKOB Ha OOIIyI0 CyMMY 3a TEKYIIMH TOJ.
OO6m1ee KOTMYECTBO BHIOBIBIINX YYEOHUKOB Ha OOIIYI0 CyMMY 3a TeKymuid roj1. O01iee KOJTuIecTBO
y4eOHHKOB, COCTOSIIIMX Ha yueTe Ha oOuryro cymmy Ha | sHBaps nocnenyromero roga.KCY mo
y4eOHUKaM XpaHUTCS B OUOIMOTEKE MOCTOSHHO.

2.14. WuauBuayanbHbIN (TPYNIOBOM) y4eT Y4eOHHUKOB OCYIIECTBISIETCS B KapTOTEKE yudeTa
y4eOHHUKOB Ha KaTAIOKHBIX KAPTOYKAX CTAHAAPTHOTO pa3Mepa.

Ha kaprouke ykaspiBaeTcst OuOnuorpadguueckoe OMUCaHWE YYeOHMKA, CBEICHHUS O
KOJINYECTBE TIOCTYMUBIINX YICOHUKOB C YKa3aHUEM LIEHBI, PETUCTPAITMOHHBIA HOMED.

Ecnu yueOHUK oCcTynaeT HeOJHOKPATHO U HE UMEET OTIINYHMS, KpOME rojia U3/1aHHs U LIEHBI, TO
BCE MOCTYIUICHHUS 3aHOCSATCS Ha €IMHYI0 KapTouky. Eciu ke B yueOHHMKe BHECEHBI JIOMOJIHEHUS U
M3MEHEHHMS, TO Ha HETO 3aBOJUTCS HOBAs KAPTOYKA.



KapTouku paccTaBisioTCs B yUETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIacCOB - IO
npeaMeTam U 1o andaBuTy GpaMuIMil aBTOPOB WIIH 3aTJIaBHi.

Kaprouku Ha crircaHHbIe YyUeOHUKU M3 KapPTOTEKH y4eTa yUeOHMKOB M3BIMAIOTCS CPas3y XKe
MocJie OMUCaHHsI aKTa O BBIOBITHU.

Uro0b!I peryaMpoBaTh I10CIEI0BATEILHOCTh PETUCTPALIMOHHOIO HOMEPA, PEKOMEH Ty€ETCsI BECTH
"TeTpaap perucTpaluu YYETHBIX KapTOouyeK OWOIMOTeYyHOro (oHJa MIKOJIbHBIX Y4eOHUKOB'" MO
o0pa3iy: HoMep 110 NMOPSAJIKY, KJIacC, Ha3BaHUE, aBTOP,KOJIUYECTBO, [IEHa OJJTHOIO IK3EMIUIpa, CyMMa,
HoMmep 3anucu B KCVY.

2.1.5. Yyery mojuiexar Bce BHIbl YYEOHMKOB W YyueOHbIX mocobuil. PabGoume Terpanmy,
TUAAKTHYECKUE MaTepHalibl, TaOJUIIbl, IPOMUCH SBIISIOTCS JOKYMEHTAMH BPEMEHHOI'O XPaHEHHS.
Nx yuer npousBoautcs B "Terpanu yuera JOKYMEHTOB BpEMEHHOI'O XpaHEeHUs".

2.1.6. B3ameH yTepsHHBIX WU UCTIOPYEHHBIX YYEOHHKOB IPUHUMAIOTCS aHAJIOTHYHbIE YUEOHUKH.
2.1.7. Yder BbIObITHS yueOHUKOB. Criicanue y4eOHUKOB MPOBOAMTCS HE PEKE OJHOTO pa3a B TOJ.
Crnucannble yueOHUKU clal0Tcs B Makyjarypy. CrincanHbple yUeOHUKHU, HAXOISAIINECS B XOPOIIEM
COCTOSIHUM, MOTYT BBIAABATHCS YYAIIMMCS JUIsl MOJTOTOBKH K IK3aMEHaM M TEpeAaBaThCs IS
UCIOJIb30BaHUs B KAOMHETaX.

Ha xaxxnpiii Bun cniucanus ("Berxue", "YcrapeBuue no conepxxanuto”, "YTepsiHHbIE YUTATEIAMU",
"XwuieHne'") COCTaBISIETCS aKT B 2 DK3EMIUIAPAaX, KOTOPBIA IOJIUCHIBACTCS KOMHCCHEH U
YTBEPIKIACTCA JAUPEKTOPOM MIKOJBL. OIUH HK3EMIUIAP aKTa IMOAJCKUT XPAaHEHHUI0 B OMOIHOTEKE,
JPyTOii IepeIaeTcs MO/ PACIUCKy B OyXTalTepuio, KOTOpasi MPOM3BOIUT CIIMCaHKe ¢ OanaHca IIKOJIbI
YKa3aHHOH B aKT€ CTOUMOCTH YUEOHUKOB.

2.1.8. Vuer Bbigaun yueOHUKOB. brbnaroTekaps BoigaeT y4eOHUKHU KJIACCHBIM PYKOBOIUTENSM ¢ 1 110
11 knaccel. KonnuecTBO 3K3eMIUIAPOB BBIIAaHHBIX YUEOHHKOB OTMEYAETCSl B OCOOOW TeTpaau WiIn
bopmymspax yyaierocs. Y 4eOHUKHU BbIIAIOTCS y4alluMcs Ha TOI.

2.1.9. Kaxnas mkosa BeJeT Y4eT COCTOSIHUS 1 IBHKeHus PoH10B B popmarte DDV L.

2.2. UnBenTapusanus Gponaa yuedHoOM JuTepaTypbl
2.2.1. lns poBeicHNsI MHBEHTAPU3ALUU CO3/JA€TCsl KOMUCCHSI B COCTaB KOTOPOW BXOJIST:
- IUPEKTOP ILIKOJIBI;
-3aMECTUTENh  JTUPEKTOpa 1O  Y4eOHO-BOCIIMTATENFHOW  padoTe, OTBETCTBEHHBIA  TIO
o0ecreyeHnIo yueOHOI TuTeparypoii;
- OubIMoTEKaph MIKOJIbI;
- IpeJcenaTesnb npodKoma KOkl
2.2.2. [Tpuka3oM 10 IIKOJIe Ha3HAYaeTCs] KOMUCCHS TT0 MHBEHTapU3aIIHH.
2.2.3. YKa3bIBalOTCs CPOKU IIPOBEICHHUS] MHBEHTApU3aI[MH U Ha3HAYAeTCsl OTBETCTBEHHOE JIMIIO 3a
MIPOBE/ICHNE HHBEHTAPU3AIIHH.
2.2.4. Komuccus oCylecTBIsIeT CBEPKY (POHAA CO CIEAYIOUIMMHU JOKYMEHTAMHU:
- Kuura cymmapHoro yuyera 6ubinoTedyHoro GpoHaa yaueOHUKOB;
- AKTBI cicaHus (UCKITIOUEHHsT) Y4eOHUKOB U y4eOHO-METOANYECKUX TTOCOOUH;
- JIOKyMEeHTBI, yIOCTOBEPSIONINE BBIJAUy YYEOHHKOB M Y4eOHO-METOIUYECKHX MOCOOUi
YUTATEIISIM.
- Haknanarle.
2.2.5. Ha ocHOBaHUM CBEPKH COCTABISETCS aKT O MPOBEIECHUH MHBEHTapHU3alUU OMOIMOTEYHOIO
¢donHma yueOHNKOB OMONIHNOTEKH (TpuitoxkeHue 1).
2.2.6. Ha ocHOBaHMM COCTaBJICHHBIX AKTOB COCTAaBIISIETCS MHBEHTApHAs BEOMOCTb (IIPUIIOKEHUE
2).
2.2.7. Tlo uToraM MHBEHTapU3aLMU COCTABISAIOTCS AKThl Ha CHHCAHUE, U M3/aeTcs MpUKa3 00
UTOTax
2.2.8.Ha ocHOBaHMM TpuKa3a 00 WTOrax WHBEHTApPHU3AllMM TNPOBOAMTCS CIUCAHHWE Y4EeOHOMH
JUTEPATyphl C YKa3aHUEM TPUYHH.

2.3.00ecneyeHne COXpaHHOCTH 0 (poHIA yueOHOM JIUTEpaTyphI
2.3.1. ®oHj yUeOHUKOB PaCIIONaraeTcsl M yYuTHIBAETCS OTJEIBHO OT OCHOBHOTO (POHIIA.



2.3.2. XpaHeHre y4eOHUKOB OCYIIECTBISIETCS COTJIACHO JEHCTBYIOMIUM MHCTPYKIUSAM 1O OXpaHe
TpyJa 1 MoXapHOU 6€30MacHOCTH.

2.3.3. Yuer poHaa yueOHUKOB JOJDKEH CIIOCOOCTBOBATh €r0 COXPAHHOCTH, IPABUILHOMY
(hOpMUPOBAHUIO U UCIIOJIB30BAHHUIO.

2.3.4. CoxpanHocTb (oHJA 0OECreunuBaeTCA CO3/JaHHUEM ONTHUMAIIBHBIX YCJIOBUW XpaHEHUS U
HCIOJIb30BAaHUS YUEOHUKOB, a TAKKE OXPaHOM UX OT MOPYH U PACXHUIICHUA.

2.3.5. OTBeTCTBEHHOCTh 3a OPTaHU3AIMIO COXPAaHHOCTH (OHIA YyUYEeOHHMKOB BO3JAraeTcs Ha
pykoBoautesst OY u 3aBeayromniero 6uoaInoTekon (meaarora-onommoTexapsi).

2.3.6. OTBETCTBEHHOCTh 332 COCTOSTHUE M COXPAHHOCTH BBIJIAHHBIX YUCOHHKOB B TEUCHUE YUEOHOTO
roja HECYT KIIACCHbIE PYKOBOJUTENH, YUUTEISA-NPEAMETHUKH, POAUTENH oOOyvarommxcs (Wiu
3aKOHHBIC TPEACTABUTENH), 00yJaromuecs, nojab3yromuecss GouaoM ydeOHoW mureparypsl. OHH
Ke, IPU HEOOXOAUMOCTH, OCYLIECTBIIAIOT PEMOHT.

2.3.7. B cnywyae yrepu WiaM mMOpud y4eOHMKA POAWTENH (JIUIAa MX 3aMEHSIONINE) BO3MEINAIOT
HAaHECCHHBIH yIIep0 B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATENbCTBOM (cm.m. 2.3.8.5.2
[Tonoxenust).

2.3.8. Fpaﬂnum KOMIIETEHTHOCTH YYaCTHUKOB peajin3anuu Ilonoxkenns

2.3.8.1. /lupeKTop MIKOJIbI
2.3.8.1.1 KoopauHupyeT esTeIbHOCTh BCEX YYaCTHHKOB /IS peau3aiu JanHoro IlomosxeHus.
2.3.8.1.2. O6ecnieunBaeT yciaoBus Uisl XpaHeHus (HoH1a yueOHOM INTepaTyphl.

2.3.8.2. KinaccHble pyKOBOJIUTEH H YUUTES-TIPeIMeTHUKH

2.3.8.2.1. HecyT OTBETCTBEHHOCTbH 32 COXPAaHHOCTh YUCOHUKOB B y4eOHOM TOAY:

- YUUTEIs TPEAMETHUKY (ITOCTOSIHHO B TEYEHUE roJia: MPUCYTCTBUE YUCOHUKA HA KaXJIOM YPOKE,
€ro COCTOSIHHE);

2.3.8.2.2. KnaccHble pyKOBOJAUTEIH CBOEBPEMEHHO HH(POPMUPYIOT OMOIHOTEKAps O BBIOBITUU
yYaIerocs: U3 MKOJIbI.

2.3.8.2.3. KiaccHple pyKOBOAUTENH KOHTPOJHMPYIOT CBOEBPEMEHHOE IOJIYyYEHHE M BO3BpaT
Y4eOHHUKOB B OUOIIMOTEKY.

2.3.8.3. budauorekapn

2.3.8.3.1. HeceT OTBETCTBEHHOCTH 32 KOMIUIEKTOBAHUE, YUET, COXPAHHOCTh U OOMEH YUCOHUKOB.
2.3.8.3.2. Opranmzyer pabotry c ¢QoHmOM y4eOHHKOB, ero QGOpMHpOBaHHE, OOpabOTKYy W
CHCTEMaTU3HPOBAHHOE XpaHEHUE; BbIJauy U IpHUEM YYeOHHKOB C HEMOCPEACTBEHHBIM Yy4YacTHEM
KIIACCHBIX PYKOBOAMTENEH U WHAMBHIYAJIHHO C yJalIUMUCS (B y4eOHOM mporiecce)

2.3.8.3.3. Bener yuer moctynuBIIed yuyeOHOM auTepaTypsl M CHUCaHUE (IO yCTAHOBIEHHOM IUis
IIKOJIbHBIX OubOnmorexk (opme), obecreunBaeT MPaBUIbHOE XPAaHEHHWE U HECeT MaTepUalIbHYIO
OTBETCTBEHHOCTb 332 COXPAaHHOCTh OMOIMOTEUHOro (hOH/1a YIEOHUKOB.

2.3.8.3.4. Benmer paboTy ¢ ydvammMmucs 10 OEpeXKHOMY OTHOIICHUIO K Y4eOHOH muTeparype,
MPEIYyIPEkRTAeT 00 UX COXPAHHOCTH M O BO3MEIICHUH yIepOa B Cllydae MOTepH Ui MOPYH.
2.3.8.3.5. [IpyHMMaeT B yCTaHOBJIEHHOM HOPS/IKE MEPBI K BO3MEIIECHUIO ylep0a, IPUYMHEHHOTO 1O
BHHE YNTaTENEH.

2.3.8.3.6. ITo mpurnameH1io KJIacCHBIX PYKOBOJIUTENEH BBICTYNAaeT HAa POIAUTEIbCKUX COOpaHMAX
Ha 371000/THEBHYIO TeMy (TI0 COXpPaHHOCTH U OTBETCTBEHHOCTH ).

2.3.8.3.7. IIpoBOIUT COBMECTHO € «OHOIMOTEYHBIM CEKTOPOM» pelbl (4 pa3a B roa) MO MPOBEPKE
COCTOSIHUSI Y4EOHUKOB.

2.3.8.4.0TBeTCTBEHHBIH 32 BbIJIa4y JOKYMEHTOB BbIObIBAIOIIMX YYAIIIMXCSH
2.3.8.4.1. KonTpomupyet BO3BpaT JINTEPATYphl H yUeOHUKOB B OMOIHOTEKY (depe3 00XOTHOM JIHCT).

2.3.8.5.PoauTenn yyammxcsi Kak 3aKOHHbIE MPeICTABUTEH 00513aHbI:
2.3.8.5.1. Cnenuth 3a COXPAHHOCTHIO IIOJYYEHHBIX YUYEOHUKOB (TMpaBWIBHOE XpaHEHHE U
UCIOJIb30BaHNE YUEeOHOM! IUTEpaTyphl);



2.3.8.5.2. Bo3memare B COOTBETCTBUM C 3aKOHOM W Ha OCHOBaHMHU [IpaBWs TOJIB30BaHUS
OnOMMoTEKON yIIepO, HAHECEHHBIM TOCYIapCTBEHHOMY HMYIIECTBY, T.e. y4eOHHMKaM u3 ¢oHAa
IIKOJILHOM y4eOHOW JuTepaTyphl (€CIH TaKOBOE CIYYHUTCS), TaK KakK SIBISIFOTCS 3aKOHHBIMH
MPECTaBUTEISIMU 00YYarOIIETOCs.

(Ocnosanue: 3axon «O oubauomeunom oeney Poccutickas @edepayus DPedepanvhbiil
sakon «O oubauomeunom Oene» npumam I ocyoapcmeennou Jymou3 nosops 1994 2ooa (c
usmenenusamu Ha 3 urona 2016 2ooa)(pedaxyus, deticmsyrowas ¢ 3 okmsaops 2016 2ooa)

Cmamus 9. Omeemcmeennocms nonvzosameinetl 6UOIUOMEK

1. Ionwvz06amenu bubnUOmMeEK 0053aHbL COOIIO0AMb NPABULA NOIL30BAHUS OUOIUOMEKAMU.

2. ITlonvzosamenu Oubauomex, Hapywusuiue npasuia NOAb308AHUSA OUOIUOMEKAMU U
npuyuHUsWUe O6ubIUOMeKam yuwepob, KOMNEHCUpYyIom e2o0 8 pasmepe, YCMAaHO81eHHOM NPAUIaMU
NONb306AHUsL  OUOIUOMEKAMY, A MAKJHCe HeCcym UHYI0 — OMBEMCHEEHHOCMb 6  CIAVYASX,
npeoyCMOmMpeHHbIX 0eUCmEYIOUUM 3AKOHOOAMENbCMBOM.

3.  Bsamen ymepsHHbIX UIU UCHOPYUEHHLIX YYUEOHUKO8 NPUHUMAIOMCS Opyeue KHUU,
HeoOXo0uMble WKoAe, Y4eOHUK 3AMEHAeMCs PABHOYEHHbIM UU 63UMAEMCs HOMUHATbHAS
cmoumMocms yueOHuKa.

4. Ecnu yueOHUK ymepaH UMU UCNOPYEH YUAWUMUCA, pooumenu (nuya 3ameHsioujue)
gozmewarom yujepo nymem npuobpemeHusi pa6HOYEHHO20 Y4eOHUKA.

2.3.8.6. INoab30BaTe/ i YHeOHUKOB U Y4eOHOM JIUTEPATYPbI IKOJIbHOI 0H0JIMOTEKH 0013aHbI:
2.3.8.6.1. CoGmroath mpaBuiia MoJIb30BaHUS HIKOJIBHBIME Y4eOHUKAaMU U y4eOHOM JTUTEpaTypOu.
2.3.8.6.2. bepe:kHO OTHOCUTHCS K IMTPOU3BEACHUSM TI€YATH:

- B TEUEHHE CPOKa MOJIb30BAHUS YUEOHHUK J0JKEH UMETh IPOUYHYIO 00JI0KKY, 3alIUIIAIOIILYI0 €T0
OT IOBPEXACHUHN U 3arPs3HEHUN;

- He OpocaTh yueOHUKH, HE MOABEPraTh UX TpaHc(HOpMaLUHY;

- HE BBIPHIBATh, HE 3arU0aTh CTPAHUIIbI, HE BKJIAJBIBATh B yUCOHUK IOCTOPOHHHUE IPEIMETHI:
aBTOPYYKH, TMHEHKHU, KapaHAalIH U T.I1.;

- HE Jenarh B y4eOHHMKaxX MOJYEPKHUBAHUS, MMOMETKH KapaHIAIIOM M PYy4YKOH (JOmycKaeTcs
TOJIBKO MOAINUCH Y4eOHHKa HAa TUTYJILHON CTpaHMLIE KapaHAALIOM WM PYYKOH);

- Oepedb OT monasaHus BOAbI (HOCUTh YYEOHHKH B OPT(HeEIsix);

- JIoMa XpaHUTh, YUeOHUKH B OTBEJCHHOM JUI HUX MeCTe, HEAOCTYITHOM JJIsl MaJIeHbKHX JeTel U
JOMAIITHUX KUBOTHBIX, OTAAJICHHOM OT HCTOYHHKOB OTHS M BJIary;

- He paboTaTh C yueOHUKAMU TPS3HBIMU PYKaMH — 3TO HE TOJIBKO 3arpsi3HUT yU4eOHHUK, HO U OylieT
SBIISITHCSI IEPEHOCYMKOM PA3JIMYHBIX MHPEKIIMOHHBIX 3a00JIeBaHUH.

2.3.8.6.3. IIpu mosyyeHUH JOKYMEHTOB U3 (POHJIa yUeOHUKOB:

2.3.8.6.3.1. YboenuThcsi B OTCYTCTBUU IePEKTOB, a TP OOHAPYKEHUU TPOUHPOPMHUPOBATH 00 3TOM
KJIACCHOT'O PYKOBOJUTENS U OMOIMOTEeKaps, IPUHIATH MEPHI [T PEMOHTA!

- peMOHT yueOHUKa (Kieiika) nmpousBoautcs kieem [IBA u Oymaroii, eciii 070K KHUTH TTOJIHOCTBIO
WIM YaCTUYHO OTOPBaH OT OOJIOKKHU (CYIIUTh KHUTY HOCJE KJIEHKH B T€UEHHE CYTOK), 3aTeM, IpU
HEOOXOIUMOCTH, TIPOKIIEUTH TPO3PAYHBIM CKOTYEM;

- pa3opBaHHbIC MJIM OTOPBAHHbIE JIMCTBI, MOTEPTHIE YIJIbl MPOKJIEUBATH MPO3PAYHBIM CKOTYEM C
obeux ctopoH (Oonee moOApPOOHAS HMHCTPYKUUS 1O PEMOHTY YYCOHHMKOB M KHHUI HMMEETCS B
6ubnuoreke); y4eOHHK, OTPEMOHTHPOBAHHBIM HEKaueCTBEHHO, BO3BpALIAETCS Ui MOBTOPHOTO
pEMOHTa.

2.3.8.6.3.2.Ecnmu y4yeOHUK HE TMOJICKUT PEMOHTY — OOpaTUThCs B OMOIMOTEKY He TMO37HEe
CEHTSIOps TS 3aMEHBI yUeOHNKA MITH OTMETKH O HeloueTax. B KoHIle yueOHOTO To/1a IPETEH3UH O
HejoueTax He MPUHUMAIOTCS, M BUHA BO3JIaraeTcsi Ha 00yJaromerocs.

2.3.8.6.3.3. Pacriucatbest B CBOAHOM BEJOMOCTH TIONTYYEHHUsI YICOHUKOB 3a MOJyYSHHBIE YUeOHUKH
(uckmoyeHue: oOyuvaromuecss 1—4 KimaccoB, CBOJHYIO BEIOMOCTb TOTOBAT KJIacCHBIE
PYKOBOJIUTEINN);

2.3.8.6.4. Bo3Bparars 10OKyMEHTHI B IKOJIbHYIO OMOIHOTEKY:

- B YCTAHOBJICHHbIE CPOKHU (rpaduK clayn yueOHUKOB B KOHIIE y4eOHOTro roja Juisl Kaxa0ro Kiacca
(CpOKM OTrOBapMBAIOTCS C KJIACCHBIMH PYKOBOJHMTEISIMH MHIMBUAYAJIbHO); MIPH BBIOBITUM PaHBIIIE
Cpoka oOydeHHUs — cada YYeOHHKOB KJIACCHOMY PYKOBOJMTENIO (B MCKIFOUUTENBHBIX CIyJasX:



00J1e3Hb KJIACCHOTO PYKOBOJUTENS MU IPYTHe YBAXKUTEIbHBIC IPUUMHBI OTCYTCTBHS Ha pabodyeM
MecTe);

- HOBbIC (HEUCIIOJIb30BaHHbIC) YUEOHHKH, MOJYUYCHHBIE B Hadaje y4yeOHOro roja, JOJIKHBI OBITh
C/IaHbI B OTJIMYHOM COCTOSIHUU;

- y4eOHHKH, HCII0JIb30BaHHbIE B yueOHOM mporiecce 2-3 T0/1a, - B XOPOILIEM COCTOSHHM;

-y4eOHUKH, UCTI0JIb30BaHHbIE HECKOJIBKO JIET, B TOTPEOHOM COCTOSIHMH, aKKYPAaTHO MOAKJICCHHbIE.
2.3.8.6.5. 3ameHsATh y4eOHMKHM WIKOJBHON OHOIMOTEKH B Cilydyae UX YTpaThl WIH TOPYH WM
PaBHOLICHHBIMH, JHOO KOMIIEHCHpPOBaTh yiiepd B pa3Mepe, YCTAHOBJICHHOM IIpaBUIIaMU
[10JIb30BaHUS IIKOJIHHON OMOIIMOTEKOI;

2.3.8.6.6. ITomHOCTBIO pacCYMTATHLCS CO MIKOJIBHOW OMOIMOTEKON 10 OKOHYaHUHU y4eOHOTO roja.

3. OcHoBHOoIi ¢oH]

3.1. Yuer ocHOBHOIO0 (poHIA

3.1.1. Enunuusl yyera:

OCHOBHBIE €IUHHIIBI yUeTa MOCTYIICHHH U BHIOBITHS B OnOImoTedHoM (oHpe:

- Ha3BaHME — Ka)/10€ HOBOE WJIM IOBTOPHOE U3JaHUE, APYTrOi TOKYMEHT OTJIMYAIOLIUECS OT

OCTaJIbHBIX 3arJaBUEM, BBIXOJHBIMHU JaHHBIMU WIK APYTUMH JIEMEHTaMU O()OpPMIICHUS;

- OK3eMIULIp — KaXJas OTIeNbHAas eIWHHUIA JOKyMEHTa, BKIOYaemas B (HOHI WK

BbIOBIBAIOLI[As U3 HETO.

OO6mas BenuyuHa (POHIA YUUTHIBAETCS B SK3EMIUIIPAX U HA3BAHUSIX.

OCHOBHBIMHU €JUHHMIIAMU Y4€Ta IEPUOIUKHU SABIISIFOTCS IK3EMIUIAP U Ha3BaHUE.

- JUISl )KyPHAJIOB — 3K3EMIUIAp (TOM, HOMEp, BBITYCK) M Ha3BAaHUE M3JaHMs 3a BCE OBl €ro
NOCTYIIJICHUS B (OH/I.

- U ra3er — eIMHUIEH ydera, sIBJISETCS TOJIOBOM KOMIUIEKT M Ha3BaHHE Ta3eThl 3a BCE
rofibl MOCTYIUIEHUS B (POHI.

Enuaunamu ydera GoHAa >IEKTPOHHBIX M3IAHUHN SIBISIOTCS: JUCKETa W ONTHYECKUHA IHCK
(CD-ROM u wmynbpTHMenua), a TaKke€ Ha3BaHHE: TUCK — IPHIOKCHUEC HE YYUTHIBACTCS Kak
OTJENbHBIN 3K3EMILISP, €CIIU MPEACTaBIAET COO0H BKIAKY(BIOXKEHHUE) B U3/IaHUE.

3.1.2. BuabI ¥ NOPAIOK y4yera

OcyuecTBisieTcs /Ba BUJa yuyeTa OCHOBHOTO (pOHJA: MHAMBUAYAIbHBIN U cyMMapHbIi.llpu
yueTe NOCTYIUICHHUS JOKYMEHTOB B (DOHJ BBIIEISIOTCA JOKYMEHThl BPEMEHHOI'O XpaHEHUs,
KOTOphIe He cTaBsTCs Ha OanaHc. K HUM oTHOCsTCS Opoutopsl: (00beM 10 48 ¢); TUCTOBKH (00beM
70 4 ¢); KaJleHapH; IUIaKaThl; METOANYECKHE pa3pabOTKH; IPOrpaMMbl; MaTepHallbl, MOAJIEKAIIHNE
Iocjie CIUCAaHUS pasjade ydaluMmMcs M 1menaroraM (IOKyMEHThl OuONIMOTEKa Ompenenser
CaMOCTOSITENIBHO).

3.1.2.1. CymmapHblii y4éT

CyMMapHOMY yd4eTy HOJUIekaT BCe BHJbI IOKYMEHTOB (KpoMme raser). IIpousBonutcs yuer,
MapTUSIMU 110 OJHOMY COIIPOBOJIUTEILHOMY JOKYMEHTY (cuerdakTypa, HakjIaaHas, akT).B cimydae
OTCYTCTBHSI COIPOBOAUTEIBHOTO JOKYMEHTA COCTABIISETCS aKT IpUEMa.

@®opMoif CyMMapHOro yyeTa SBJISETCS KHWra B TPaJAMLMOHHOM WM MalIMHOYHUTAEMOM
Buze. «Kuura cymmapnoro ydera (KCY) coctout u3 3-x yacteii:

- yacthb 1 — «Iloctynnenue B GoH»;

- yacTh 2 — « Be1ObITHE U3 OHTAN;

- yacTh 3 — « Mtorn nBrkeHus GoHIay.

3amuce B KCVY Benmercs ¢ MOMEHTa IOCTYIUIGHHS B OMOJIMOTEKYy  HepBOii
MapTUU JOKYMEHTOB.

CBeneHMs O MOCTYNMBIIUX B OMOIMOTEUHBIH (POHJ TOKyMEHTax (UKCUpPYIOTCS B 1-i yacTu
KCV « Ilocrynnenue B GoHa» B mokazaTeNsx: AaTa U HOMEp 3allMCH, UCTOYHHUK IOCTYIUJICHHUS,
HOMEp M /WM Jara COMPOBOJMUTEIBHOTO JOKYMEHTAa, KOJIMYECTBO MOCTYNMBIIMX JIOKYMEHTOB
(Bcero, B TOM 4YHCIe, MO BHUAAM, COJEP)KAHUIO), CTOMMOCTh MPUOOPETEHHBIX JIOKYMEHTOB.
Hywmepanus 3anuceit U3 roga B roJl IpoAoKaeTCsl.



Ha nepuoauyeckue u3ganusi, NOCTyNUBIINE MO MOAMKUCKE, OJUH pa3 B IOJ COCTABIISIETCS aKT,
Ha ocHOBaHMHU KoToporo B KCYVY 3ammchiBaeTCsi KOJMYECTBO TMOCTYMHUBIIUX JKYPHAJIOB / B 3K3. U
Ha3B./ U UX pacmpeielieHue 0 COIEPKaHUIO.

CTOMMOCTB JXKYpPHAQJIOB HE YKa3biBaeTCsA. AKT Ha TOCTYIUICHUE TMEPUOIUYECKHX H3JaHUN B
OyXTalTepuIo HE CIAIOTCA.

CBeneHUs O BBIOBIBIIUX W3 OMOJMOTEKM TOKyMEHTax oTpaxarorcs, Bo 2-ii wactu KCVY/
HyMepalus 3amicei u3 roaa B roja npojaosnkaercs ( rpada 2 - Ne akra mo mopsiiky)/, ¢ ykazaHuem
npuunH uckmoueHus ( «Ilepemano», «Crimcano mo BETXOCTH» | T.I1.).

[Toctyrienne MUKpOQOPM, IEKTPOHHBIX U3JAHUN HAa MammHouuTaeMmbix Hocutensx( CD-
ROM wu mynpruMenna, nuckera) otpaxkaercs B nepBoit yvactu KCVY ¢ manpHelmen neranu3anyei
10 BUJaM JJOKYMEHTOB.

3.1.2.2. UHauBUaAYyaJbHBIN yUeT

NHauBuayanbHBIA y4YeT KaXIOro SK3eMIUIApa JOKyMEHTAa WM KaKIOTO Ha3BaHUSA
JIOKyMEHTa MPOU3BOJUTCS C IMOMOIIbIO METOJOB WHBEHTApU3AIMU C MPUCBOCHUEM JIOKYMEHTY
MHBEHTAPHOT'O HOMEPA WJIM PETUCTPAIMH TIOKYMEHTa 0e3 IMPUCBOCHHS €My WHBEHTApHOTO HOMeEpa.
NunuBuayanbHBIE HOMEp 3aKpeIUIsieTCs 32 JOKYMEHTOM Ha BCE BpEMsi €ro HaxXOXIeHHS B (oHme
OUOINOTEKH.

dopMaMH UHIUBUIYAIBHOTO y4ueTa JTOKYMEHTOB SIBJISIIOTCS KHIDKHAs (MHBEHTapHas KHUTA),
KapTouHas (KapTOyka YYETHOrO KaTajora), >KypHaid yuéTa HETPaJWLUOHHBIX HOCHUTEJeH
MH(POPMAITHH.

DopMBbl HHAWBUIyaILHOTO yueTa JOKYMEHTOB B 0053aTeIbHOM MOPSIAKE JOKHBI COIEPKATh
CJIeyIOIIME TIOKAa3aTeNd: JaTa 3aluCy, MHBEHTApHBIM HOMEpP, aBTOp M 3arjaBue, roj WU3JAaHHS,
IICHa, HOMEP aKTa BHIOBITHSI.

B mnpumeuanuu ykasplBaeTCd HaJW4Me W BUJ NPWIOKEHUS K OCHOBHOMY JIOKYMEHTY.
NunuBuayanpHblid yuetr usnanuii, ABJl, MukpodopM, 3ME€KTPOHHBIX M3JaHUI OCYLIECTBISIETCS B
OTJIETTLHOM /I KaXI0T0 BUJa (hOpME MHAUBUIYAIBHOTO yUeTa.

JIOKyMEHTBI, 3alMCaHHbIe B MHBEHTAPHYIO KHUTY, OTHOCATCS Ha OajaHce IIKOJbI.

WHBeHTapHbIE KHUTU XPaHATCS B OMOIMOTEKE TOCTOSHHO.

CtpaHuilbl B MHBEHTAPHON KHUTE HYMepYoTCsa. TUTYIbHBIN JUCT U €r0 000pOTHAsI CTOPOHA B
HYMEpALMIO CTPAHULl HE BXOAUT. Ha KaxxJ10M cTpouke AenaeTcs oJHa 3anuch. IHBEHTapHbIE KHUTH
HMMEIOTCSl IBYX BUJIOB.

Kaxnprit  sk3eMIuIsip JTOKyMEHTa, TOJIeKAIIUH WHBEHTApU3AIMK, 3allMChIBAETCS B
MHBEHTApHYIO KHUTY U MOJIy4aeT OTAENIbHBIN, JUIIb €My IPUCBOECHHBIN HOMED.

Homep mpoctaBnsercs Ha KakI0oW CTpOYKE MHBEHTApHOM KHHUTU, BO H30€XaHHE OLIMOOK
HOMEP MPOCTABJISAETCS O 3aIIMCU U3/IaHUS B MHBEHTAPHYIO KHUTY.

Heob6xomuMmeble 115 3amMcy B MHBEHTAPHYIO KHUTY CBEICHHS O KHUTe OEpyTCsl C TUTYJIHHOTO
JINCTa, HEJOCTAIOIIUE CBEACHUS — U3 BBIXOIHBIX JaHHEIX.

B rpade «OTmeTkn o mpoBepke» BO BpeMsl IMpOBEpKH OMOIMOTEYHOro ()OHAA YCIOBHBIMU
3HaYKaMHU OTMEYAaeTCsl HaJlWuue WM OTCYTCTBHE MAHHOTO U3MaHUS B (DOHIE; STH 3HAUKH IS
Ka)XJIOTO T0JIa TPOBEPKH JIOHKHBI OBITh Pa3HBIMHU T10 I[BETY HJIA U300paKCHHUIO.

B rpade «ABTOp 1 3arnaBue» NpUBOAUTCS (paMUITUS aBTOpA U 3arjiaBHe U3IaHMUSL.

NHunmanel aBTOPOB HE YKA3BIBAIOTCS; IPU HAJIMYUU JBYX aBTOPOB Y€pe3 3aMsATyH0 MUIIYTCS
dbamunnu 00oUX; TIPH HATMYUK TPEX aBTOPOB MUIIETCS (paMUITUS MEPBOTO C YKa3aHUEM «H JIP.»;
NPy HAIMYUK YETHIpEX W Oojiee aBTOPOB H3JaHWE 3alMCHIBACTCS TOJ 3arjaBueM. Mexmy
(dbamunmeil aBTopa U 3arjJaBUeM HE CIeAyeT OCTaBISATh CBOOOIHOTO MPOMEKYTKA UITU CTAaBUTH THPE.
He crnenyer Taxke 3akirodyaTh 3arjiaBHe€ B KaBBIYKH. 3arjaBue, COCTOSIIEE W3 HECKOJIBKUX CIIOB,
paspelaercsi CoKpaIiarh, HO TakK, 9YTOOBI MOXHO OBLIO TIOHATH €ro cMmbici. [lpu 3amucu JUIMHHOTO
3arnaBus (Oosiee 5 cCiOB) 3amuchIBalOTCS TmepBble 2-3  crmoBa. (O0s3aTeNbHO yKa3bIBAIOTCS
MOPSIAKOBbIE HOMEpPA TOMOB, YaCTEH U BBIMYCKOB.

[Ipu 3amucu Ha OJTHOM cTpaHUIlE AyOJIETOB OJHOTO U TOTO K€ IOKYMEHTA UM MHOTOTOMHOTO
W3JIaHUs C OJJHUM 3arjIiaBHEeM B MOCIEAYIOIINX CTPOKAxX rpadbl CTaBAT KaBBIUYKHU M YKA3bIBAIOT (IIPH
3aMMCU MHOTOTOMHBIX U3JJaHU) TTOPSIKOBBIA HOMEDP TOMA.

B rpade «['ox mzmaHus» yka3pIBarOTCS JBE MOCIEAHHE IUQPHI rojla BBIXOJA, JOKYMEHTa B
cBeT. Ecnu OHO BBIMyIIEHO B JAPYroM BEKe, TOT/A TOJ JMOKYMEHTa MUIIETCS MOITHOCThIO. [Ipm



3allUCH HAa OJHOM CTPAaHUIE MHBEHTApHOW KHHUI'H TPOU3BEICHHHA C OJHUM TOJOM H3/aHUs, B
MOCIEAYIOIUX CTPOKaX rpadbl CTABATCS KaBBIUKH.

I'pada «llena», pasnenena Ha aBe noarpadsr: pyonu u koneiiku / 47.00/

B rpade, B koTopoM 0OpMIIEHO HCKIIOUCHHE JAHHOTO JOKYMEHTA, YKa3bIBAIOT HOMEpP aKTa,
U Yepe3 TUpe — MocieIHue B¢ HU(PBI o ero cocraBieHus, Hanpumep:« 4-07».

B rpade «IIpumeuanus» yka3pIBalOT HCIpaBICHHE OMIMOOK, JOMyNICHHBIX NPH 3alHCH B
WHBEHTAph, PA3HOTO pPOAA CEPbE3HbIe Ne(PEKThl, OOHAPYKEHHbIE B JOKYMEHTE; OCOOCHHOCTH
HanOosee LEHHbIX u3MaHui. lcrpaBieHHbIe OIMOKHM JOJDKHBI OBITH 3aBEPEHBI IEarorom-
OubIMOTEKAPEM U TUPEKTOPOM IIKOJIBL.

Kaxaplii TOKyMEHT 3amuChIBAaeTCsi Ha S3bIKE OpUTMHANA YepHHIaMu (IIAacTOW) YEpHOTo
(cunero) mBera. 3amMcu B MHBEHTAPHOH KHUTE CIEAYeT MPOM3BOIUTH aKKypaTHO, pa30opUYMBBIM
MOYEPKOM.

Bpourtopsl n neproanuecKkue n3JaHus B MTHBEHTApPHBIE KHUTH HE BHOCSITCS.

[locne mnpuemMa mapTHM KHUT W €€ CYMMapHOro M HHAMBUAYaJbHOTO YydeTa Ha

COIIPOBOJUTENILHOM JIOKyMEHTE (HaKjaaHas, akT) AejaeTcs 3anuch: « KHUrM B KOJIMUYECTBE .. ... 9K3.,
Ha CyMMY.....py0. ..... KOII. TIOJTyY€Hbl U 3alMCaHbl B KHUTY CyMMapHoro yd4era mo Ne ..... B tom
quyc/ie NPUHATHI Ha OalaHC ..... 3K3. HA CyMMy.... C 3aluChl0 B HMHBEHTapHYIO KHHUTy 3a Ne

cee .KpOMe TOro, IOJIY4YCHO ....5K3. JOKYMCHTOB BPCMCHHOI'O XpAaHCHHUA HA CYMMY..... pY6 ....KOII.,
HE noajcxalmue II0OCTAHOBKE Ha 6aJ1ch, Jara, IIOAIIHNCBH). OpI/IFI/IHaJI COITPOBOAUTCIIBHOT'O
AOKYMCHTA IICPEAACTCA B 6yxranTepmo, a Komus ocTaércs B OMOIMOTEKE.

3.1.3. Ucki104eHue JOKYMEHTOB

3.1.3.1. IlepevyeHb MPUYHH UCKIIOYEHHS TOKYMEHTOB U3 (poHIa:

«BETXOCTh ((PM3MUECKUI U3HOC), NEePEKTHOCTD, YCTAPEIOCTh M0 COACPKAHUIO, TyOJIICTHOCTS,
HeNpOPUIBLHOCTh, YTpaTa( C yKa3aHHMEM KOHKPETHBIX OOCTOSTENIbCTB YTPAThl: Ipomnaxka u3 GOoH0B
OTKPBITOIO JOCTyNa, yTepsl 4UTaTeNsIMU, XHUIIEHHE, B pe3yjibTare O€ICTBUNH CTUXUHHOTO H
TEXHOT€HHOI'0 XapaKTepa, 0 HEYCTaHOBJICHHBIM IPUYMHAM /HeiocTaqa/).

3.1.3.2. O¢dopmienue BbIOBITHS JOKYMEHTOB U3 0U0JHOTEeYHOT0 (poHIa

BriObITHE TOKYMEHTOB M3 (hoHIA odopMIILeTCsl aKkTOM 00 MCKIIOUEHHH M OTOOpa)kaeTcs B
«Kunre cymmapHoro y4dera» u B popMax HHIUBUIYaTFHOTO yueTa (OH/A.

B kaxaoM akre QUKCHPYIOTCS CBEAEHUS O JTOKYMEHTaX, MCKIF0YaeMbIX

Mo OJHOW TpUYUHE: BETXOCTh((pU3myeckuii HM3HOC),Ne(PEKTHOCTh, YCTApEIOCTh IO
COJIepKaHUI0; TyOJIeTHOCTh, HEMPOMUIBHOCTD, yTpaTa (C yKa3aHHMEM KOHKPETHBIX OOCTOSTENIbCTB
yTpaThl: Mponaxa U3 (OHIOB OTKPBITOrO JOCTyMa, yTeps YUTATENsMHU, XMUILIEHUE, B pe3yjbTaTe
OencTBUii CTUXUHHOTO u TEXHOT'€HHOT'O Xapakrepa, o HEYCTaHOBJICHHBIM
MIpUYMHAM /HejocTaya/).

AKTBl Ha CIHCaHUE JOKYMEHTOB BH3HMPYIOTCS WHBEHTAapU3alMOHHOM KOMHCCHEW IO
COXPAaHHOCTH (POHJOB. 3aBU3MPOBAHHBIE aKThl YTBEPKIAIOTCSA JUPEKTOPOM IIKOJIBI.

K akTy mpuiiaraercs Clucok JJOKyMEHTOB, MOJUIEKAIINX CIIUCAHUIO.

Ha ocHoBaHMM aKTOB 00 MCKIIIOUEHUU KHUT OyXrajatrepusi CHUMaeT ¢ OajnaHca OUOIMOTEKU
CTOMMOCTbH BBIOBIBIIUX JOKYMEHTOB.

[Tpu BBIOBITUM M3AAHMI, HE COCTOALIMX Ha OanmaHce OMONIMOTEKU (NEPUOAMKA, OPOIIIOPHI U
T.I1.), COCTABJISIETCS aKT, KOTOPBIN B OyXTrajaTepHIo He TiepeaeTcCsl.

KonnuecTBO JOKYMEHTOB, CIHCAHHBIX IO 3TOMY aKTy, BBIUUTAETCS U3 OOIIEro KOJIWYECTBa
JOKYMEHTOB, 3anucanHbiX B KCVY (uacts 3.WToru nmxkenus 6udbmuoreyHoro GoHmaa).

JIOKyMEeHTBI, IPUHSATHIE OT YUTaTeIed B3aMeH yTepsHHbIX, (pukcupyroTcs B «Terpaau yuera
KHMT U JIp. JOKYMEHTOB IPUHATHIX OT YUTATEIEH B3aMeH yTepsiHHbIX». Ha OCHOBaHMM ClieaHHbIX B
Hel 3amMced COCTaBISAIOTCS aKThl Ha IOCTYIUJIEHHME M BBIOBITHE, KOTOpBIE PErHCTPUPYIOTCS B
coorBeTcTBYOIMX 4YacTsax «KCY 6ubmaroreunoro ¢ponga»

JIOKyMeHTBI, UCKII0YaeMble, Kak Henpo(uibHble U AyOJIeTHBIE, MOTYT ObITh 0€3BO3ME3IHO
nepeanbl B MOPSAAKE KHUTOOOMeHa B Ipyrue ONOIMOTEKH 1O aKTy.

CBeneHuss O BBIOBIBIIMX W3  JEHCTBYIOIIMX  (QOHAOB  OUONMOTEKHM  JOKYMEHTax
PETHCTPUPYIOTCS B COOTBETCTBYIOIIMX Tpadax Bropoit wactu KCY / ¢ ykazaHueMm NpHUYHHBL/.



Wudopmanus o BBIOBIBIIMX JOKYMEHTaX OTPa)KaeTCs BO BCEX YUYETHBIX (opmax, KaTajorax,
WHBEHTAPHBIX KHUTAX.

Crucanne JOKYMEHTOB, COCTOSIIMX Ha OYyXraJTepckoM ydeTe, MPOU3BOJIUTCS C
MIPUMEHEHHUEM TEePEOIICHOYHBIX KO3(PPHUIIMEHTOB, /eciu GOHT ObLIT TEPEOIICHEH/ .

3.2. HuBenTapu3anusi 0ub61M0TEeYHOr0 (POHIA

3.2.1. VuBenTapu3anus OnOIMOTEYHOr0 (OHIA IIKOIBI OCYIIECTBISCTCAC LEIbI0 KOHTPOJS HaJ
COXPAaHHOCTHIO U 3(PPEKTUBHOCTHIOMCIIONB30BAHUS JOKYMEHTOB.

3.2.2. WuBenTapuszanus OuOnaroTreyHoro ¢(oHJa MPOBOIUTCS MOTPEOOBAHUIO aAJIMHHHUCTPALMH
IIKOJIBL

3.2.3. VHBeHTapu3allMOHHAS BEJIOMOCTh COJCPKUT HAMMECHOBAHHEOCHOBHBIX CPEJCTB, JaTy
MPUOOPETEHUsI, UHBCHTAPHBIH HOMEP,KOJIUYECTBO, CTOMMOCTh CIUHHIIBI JIOKYMEHTa, CyMMapHas
CTOMMOCTD JIOKYMEHTOB OMOIMOTEYHOTO (POHIA.

3.2.4. VluBeHTapU3alMOHHAS BEIOMOCTD MPUMEHSETCS PU OTCIIC)KUBAHUUIICTICBOTO
WCIIOIb30BaHUs OMOIroTeyHOro hoHAA.



